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Break-Through Training Solutions

Presentation Skills

Course Overview

Standing up in front of your colleagues or clients to give a presentation can be a daunting experience however having
that ability to give effective presentations that people will remember is a key factor in many roles within organisations
today. Itis essential therefore that your presentations are well prepared, professional, and delivered in a manner that
positively captures the audience. This seminar will give you the confidence and skills to plan, prepare and deliver a
presentation that will get your message across with impact.

Course components and learning outcomes
The principle components and learning outcomes relating to this seminar include:

The essential components to structuring a presentation for best results
Preparing the content for the different stages of the presentation
Confident personal attributes to deliver well

Managing the audience effectively

Tips to controlling the environment

Using the best tools and visual aids for a crisp presentation

Process

This is a highly interactive and participative seminar incorporating a wide range of deliberate accelerated learning
techniques including role simulations, scenarios, scripting and group discussions. In a fun environment attendees will
put together their own short presentation and deliver it to their team. A work book is provided and contains extensive
notes, models and practical tools to be used back in the workplace.

Participant Profile

e For those who need some more self assurance and confidence when speaking in front of a group.
e For people giving high impact presentations to staff or clients as part of their role.
Course Pricing $495.00 + GST

Course Dates 4 May Auckland
29 September  Christchurch



Progress Seminars Presentation Skills
‘ Enrolment Form

Venues and Dates
(please tick the date/venue you will be attending)

AUCKLAND Waipuna Hotel and Conference Centre
D 58 Waipuna Road, Mt Wellington
4 May Phone: 09 526 3003
CHRISTCHURCH Progress Seminars ‘Endeavour Room’
] Unit 4/41 Sir William Pickering Drive
29 September Bunside, Christchurch Ph 03 3574402
Attendees Company Details
Name: Company Name
Ph:
Name: Contact Person
Ph:
Name: Contact Phone Number
Ph:
Name: Contact Email Address
Ph:
Name: Signature
Ph:

Investment for the Presentation Skills Seminar

$495 + GST per person. This includes all course folders, materials, lunches and tea breaks.
Please refer to our terms and conditions on our partnership programme tab at www.progressseminars.co.nz

Travel & Transfer Information

Any accommodation and transfers that might be required are your responsibility and cost.

Special Requirements

Please note any special requirements: (ie dietary etc):

Please complete and return to Jane Andrews at Progress Seminars Ltd
PO Box 16024, Christchurch 8441
Phone: (03) 357 4405 Fax: (03) 357 4403 Email: jane@progressseminars.co.nz




